













Here are some things to bear in mind when you are completing your application. 
Gather all the information you need
To save you time, you will need the following information to complete the form:
Your national insurance number 
Your work permit details (if applicable)
Details of your qualifications (including dates awarded)
Your professional registration / pin number (including expiry / renewal date) if appropriate
Details of any previous employers (including dates)
Your supporting information - refer to the person specification of the vacancy to see what kind of information you need to provide that will demonstrate your suitability for the role
Contact details for at least two referees. One should be your current or most recent employer. Make sure you have asked their permission to use their details on your application.
Shortlisting is based on the information that you provide in the form.
Complete all of the boxes. Incomplete applications cannot be considered.
Forms received after the closing date will not be considered.
Think carefully about your referees. Your referee should be able to give a fair assessment of your ability to meet the requirements of the Job Description that will be sent to them.
Please tell your referee that we may be writing to them. We do not accept “To whom it may concern” references. .All referees must provide their address and contact details. 
Remember that to give false information could result in your dismissal and/ or constitute a criminal offence.
This application form is your opportunity to tell us about you. Applicants to go forward for interview are selected using this form. You should complete all sections of the form. Incomplete applications will not be considered.
Midway Care Group Ltd receives so many applications that we are unable to write to unsuccessful applicants. If you have not heard from us within 28 days we are sorry, but on this occasion, you have been unsuccessful. 
We reserve the right to store your details for future opportunities unless you advise otherwise.
We thank you for your interest in working for the Company and wish you well for the future.





[bookmark: _GoBack]All information will be treated as strictly confidential.  Please print clearly in black ink.

	
Position applied for and Area: 

Do we need to make any disability-related adjustments to allow you to take part in the recruitment process?                    YES/NO      If yes, please advise what is needed





	
Personal details

Title:               Forename(s):                                                 Surname:

Home address:




Postcode:

E mail address                                                                      NI Number


Home Tel:                                                                            Mobile Tel:                              



	



	
Education and training


	School, college, etc

























	Dates         
	Qualifications




Are there any restrictions on your employment?              YES/NO
E.g. do you require a work permit?
If you have answered YES please provide details on the information sheet at the end of the application.

	
Previous employment – Most recent first.



	Name & address of
employer








































	 Dates
	Job title
And duties                                    
	Previous Salary

	Reason for         Manager reference details 
Leaving.              









	Employment Gaps: If you have any significant gaps in your employment, please explain below. 




	
Interests























	
Previous relevant experience

















	
Do you have or are you in a relationship with any existing employee or Director of the Company?


YES / NO   If yes please state name and relationship................................................






















Eligibility to work in the UK
It is a criminal offence to employ someone who does not have the right to work in the UK. Any offer of employment will be subject to production of appropriate identity documentation. All documents need to be originals.
Enhanced disclosure checks
Due to the nature of the work for which you are applying, this post is exempt from the provisions of Rehabilitation of Offenders Act 1974, by virtue of the Exceptions Order 1975. Any information given will be confidential and will be considered only in relation to an application for positions to which the Order applies.

Have you ever been convicted of a criminal offence, received a caution, reprimand, final warning or do you have any pending criminal charges? 
YES / NO   

This information will be confidential and will be considered only in relation to this application.

Should you be successful in this application, you will be required to undergo an Enhanced Check, through the Disclosure and Barring Service. The post you are applying for is exempt from the provisions of the Rehabilitation of Offenders Act 1974. Declaring convictions will not bar you from employment with this Company. Should you declare convictions we will discuss with you the effect that such convictions might have upon your proposed employment. The member of staff with whom you have the discussion is experienced in identifying and judging the relevance of any conviction to the job. Only after such discussion will a decision on your suitability be made.

Portable DBS Number (If Applicable).........................................................................

Do you have any specific requirements to help you attend an interview? 
If yes, please give details:
YES / NO   








































	
Employment References 
Both must be from a previous Manager or HR. Reference 1 must be from your current/most current manager or HR.
 (are we able to contact your    referees before a job offer is made?). YES / NO




	Reference 1: Current Manager / HR 

Name:

Company:

Address:




Post code:

Telephone:

Email:

Relationship to referee...............................



	Reference 2: Manager / HR 

Name:

Company:

Address:




Post code:

Telephone:

Email:

Relationship to referee...............................




	
Character References (are we able to contact your referees before a job offer is made?). 
YES /NO


	


	Reference 

Name:

Relationship:

Address:




Post code:

Telephone:

Email:

Relationship to referee............................................................................................












	
Please detail any further information you wish to put forward in support of your application.































Please return the completed form to:  Recruitment at Midway Care Group, Harmac House 131 Lincoln Road North, Acocks Green, Birmingham, B27 6RT or 
email: kelly.hockaday@midwaycare.co.uk 
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